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WELCOME TO STEWART CREEK ELEMENTARY 
 
We want you to feel welcomed and appreciated at Stewart Creek 
Elementary.  You are a huge part of the success of this school and our 
students.  We are excited about the opportunity to work with you.  The 
education of our students is our primary concern and your contributions 
make a world of difference. 
 
WHO ARE STEWART CREEK VOLUNTEERS 
 
Stewart Creek Volunteers are people who are willing to give their time, 
talents and gifts for the benefit of our students.  Volunteers may be 
parents, grandparents, community members, business owners, anyone who is 
interested in a positive contribution to our school and our students. 
 
MISSION STATEMENT FOR STEWART CREEK VOLUNTEERS 
 

• To relieve teachers of non-professional chores so they are 
free to teach. 

• To encourage communication among schools, parents, 
teachers, and the community in general to improve the 
quality of education for our students. 

• To assist administrators in fostering the best atmosphere 
for all teachers, students and all who are involved in the 
education process of our children. 

• To enhance the education of our students by supplying them 
with additional outlets for learning during the school day and 
in additional outside activities. 

 
 
VOLUNTEER PLACEMENT 
 
The primary goal of our volunteer program is to benefit the children of 
Stewart Creek Elementary.  Every effort will be made to match your 
interests and skills with the needs of the programs available.  Please use the 
information form to indicate where you would most like to be placed.   
 
 



GENERAL INFORMATION 
 

SIGN-IN / SIGN-OUT 
You will sign in at the front office.  You will be asked to present a 
government issued photo identification.  At that time you will be given a 
visitor's pass that must be worn while volunteering.  Please let the front 
office personnel know you are there to volunteer when you sign.   We track 
these hours for grant and other district purposes.  Please sign out in the 
front office before you leave. 
 
ABSENCE 
If you cannot come for an assigned activity, please let your committee chair 
or appropriate staff member know.  We do come to rely on you as you are an 
important part of the working of the school; however, we realize that things 
happen.  With proper notice we can make other arrangements. 
 
DRESS 
Please dress appropriately when coming to school to volunteer.  Children look 
up to adults as mentors; therefore, we want to be excellent role models for 
them. 
 
COFFEE, COLD DRINKS AND SMOKING 
Coffee and cold drinks are available in the teacher’s lounge.  Please do not 
attempt to drink or eat when working directly with students.  Tobacco in any 
form is not allowed on campus.  
 
LUNCH 
One of the ways we can show our appreciation for our volunteers is to 
provide you with a free lunch for every 1/2 day (4 hours) of work.  To 
receive your free lunch, pick up a lunch pass from the front office within the 
same day.  We ask that you use these passes within a week. We are blessed 
with great cooks at Stewart Creek so enjoy this special perk!  
 



GUIDELINES FOR WORKING AS A VOLUNTEER 
 

CLASSROOM GUIDELINES 
A positive, friendly approach with the children will help create a feeling of 
trust.  Try to learn their names as quickly as possible and get acquainted.  
Let them know you are interested in them and what they are doing.  Patience 
is a virtue and is a necessary quality for a volunteer.  Everyone needs 
encouragement, especially children.  Go out of your way to praise and 
encourage their efforts.  Let them know you are their friend.  A warm smile 
can say a lot and work miracles. 
 
GENERAL GUIDELINES 
Parent volunteers may be placed in areas other than their child’s classroom.  
Please understand that your presence here is to benefit all students. 
 
Please remember that under school age children are not to be in classrooms 
or the library during instructional time.  Our volunteer room makes a great 
place to do “busy work” if you need to bring a younger child with you.  We 
have some activities that can keep the younger ones occupied within our 
volunteer room. 
 
Be dependable.  Arrive a little early to get assignments.  Things change daily 
so remember flexibility is important.   
 
As a volunteer, you will be contributing to the image of the school in the 
eyes of the students, their parents, and the community.  Part of your 
responsibility will be to maintain a positive image for the school.   
 
All volunteers are to respect and support the regulations of Stewart Creek 
Elementary and Montgomery ISD. 
 
Confidentiality is required and is absolute. 
 
 
 
 



MONTGOMERY INDEPENDENT SCHOOL DISTRICT 
VOLUNTEER AGREEMENT 

 
 

 
I, ______________________________, have read the 
volunteer handbook and understand the following: 
 

• School Volunteers are protected by the Volunteer 
Protection Act, which provides immunity for good 
Samaritans, so long as their conduct is not criminal 
or does not constitute “gross negligence”. 

• If it should occur that a volunteer is injured, the 
school district will not be liable for any injuries. 

• Confidentiality of records, students, and teachers 
must be a top priority for our volunteers.  Any 
concerns a volunteer may have should be discussed 
directly with the principal. 

 
 You are an important part of our program and we value your 
professionalism and dedication to our school district. 
 
 
 
_____________________________         _______________ 
Signature of Volunteer                                              Date 
 


	Stewart Creek Elementary 
	Volunteer Handbook 
	“Our Volunteers are Shining Stars” 
	WELCOME TO STEWART CREEK ELEMENTARY 
	WHO ARE STEWART CREEK VOLUNTEERS 
	MISSION STATEMENT FOR STEWART CREEK VOLUNTEERS 
	VOLUNTEER PLACEMENT 
	GENERAL INFORMATION 

	SIGN-IN / SIGN-OUT 
	ABSENCE 
	DRESS 
	COFFEE, COLD DRINKS AND SMOKING 
	LUNCH 
	 
	 GUIDELINES FOR WORKING AS A VOLUNTEER 


	CLASSROOM GUIDELINES 
	GENERAL GUIDELINES 




<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000500044004600206587686353ef901a8fc7684c976262535370673a548c002000700072006f006f00660065007200208fdb884c9ad88d2891cf62535370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef653ef5728684c9762537088686a5f548c002000700072006f006f00660065007200204e0a73725f979ad854c18cea7684521753706548679c300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020b370c2a4d06cd0d10020d504b9b0d1300020bc0f0020ad50c815ae30c5d0c11c0020ace0d488c9c8b85c0020c778c1c4d560002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken voor kwaliteitsafdrukken op desktopprinters en proofers. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents for quality printing on desktop printers and proofers.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /NoConversion
      /DestinationProfileName ()
      /DestinationProfileSelector /NA
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure true
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles true
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /NA
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /LeaveUntagged
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


